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Program : Certificate Course Class : B.A. I Semester | Year : 2022 | Session : 2022-23
1 [ Course Code | Ability Enhancement Conras (AEC)
2 _gyuse Title Environmental Studies-]
3 | Course Type Theory
- Pre-requisite A student can have Higher secondary passed SR
| (ifany)
5 Objectives The objective of environmental studies are -
L Creating the awareness about enviromental problems among
people.
2 Imparting basic knowledge about the enviromental and its
allied problems,
3. Developoing an attitude of concern for the environment.
6. | Course Learning : *  The Environmental studies major prepares students for pi
Outcomes (CLO) carcers as leaders in understand and addressing complex 2
' environmental  issue  from a  problem-oriented | i
interdisciplinary perspective. i e
*  Appreciate the ethical, cross cultural and historical, |
conctext of enviromental issues and the links b tween |
human and natural system, YRR
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(¢) Mineral resources : Use and exploitation, environmental effects of extracting and

using mineral resources, Case studies.
(d) Food resources : W ord food problems,
overgrazing, effects of modern agricul
logging, salinity, case studies.
(e) Energy resources . Growing energy ne

sources, use of alternate energy sources, case studies.
fand degradation, man induced landslides,

changes caused by agriculture and
ture, fertilize-pesticide problems, water

eds, renewable and non renewable energy

] (f) Land resources : Land as a resources,
; soil erosion and desertification — Role of an individual in conservation of natural
resources.
; - Equitable use of resources for sustainable life — styles.
« ECOSYTEMS

Concepts of an ecosystems. Stucture and function of an ecosystem.
- Producers, consumers and decomposers
- Energy flow in the ecosystem.
- Ecological Succession.
- Food Chains, food webs and ecosystem.
- Introduction, types, characteristic features, structure and fuction of the
following ecosystem :
- a) Forest ecosystem.
b) Grassland ecosystem
c) Desert ecosystem
d) Aquatic ecosystems (Ponds, streams, lakes, rivers, oceans, estuaries.)

SITY AND ITS CONSERVATION

e BIODIVE] |
- Introduction — Definition : genetic, species and ecosystem diversity. s

- Biogeographically classification of India
L5 biodiversity : consumpti
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Part A: Introduction

‘Ima'm: Certificate Class: B.Com. Semester | Year:2022 Session 2022-2023

Course _ B — | L

L L | Course Code ____BBCPC-101 S

= 2 | Course Title FINANCIAL ACCOUNTING (PAPER -1I)
3 | Course Type Core Course
4 | Pre-requisite Pass in Class XII

(ifany) I |

5 | Objectives Objective: The course aims to hel

p learners to acquire conceptual
knowledge on financial accounting, to impart skills for recording
various kinds of business transactions and to prepare financial
YN statements

O | Course Learning | After completion of the course. learners will be abie 1o

Outcomes (CLO) | Apply the generally accepted accounting principles while recondin
transactions and preparing financial statements;

2.Prepare cash book and oth
business;

3. Measure business income applying relevant accounting standards:
4. Evaluate the importance of depreciation in financial statements:
5. Prepare Trial balance and financial statements of sole proprietors,
6. Prepare accounts for inland branches, Departmentand not-for-profit
LOLRANIAMIONS My o oLl e SR (ST

Theory : 04 Credit

€r accounts necessary while running «

_(_:?eaht Value: 04

Total Marks: 100

Term end exam:80,Internal Assessement:20 F Min.Pas

sﬁﬂl\iarks: 40 |

Total No. of Lecturer in per week:06
Total Lectures:90
__Topics

—————___PartB: Content of the Course ‘
|
|

5. || s Rcduiind | LSl G of Lectures
(a) Theoretical Framework:

i.  Accounting as an information system, the users of financial
accounting information and their needs. Qualitative characteristics .
of accounting information. Functions, advantages and limitations of

accounting. Branches of accounting. Bases of accounting: cash
basis and accrual basis.
ii. Financial accounting principles: Meaning, Generally Accepted
Accounting Principles: entity, money measurement, going concern,
cost, revenue recognition, realization, accruals, periodicity, !
consistency, prudence (conservatism), materiality and full

disclosure.

iii. Accounting Standard: Meaning, objectives, nature need and
significance of accounting standard, International Accounting !
Standard only outlines, Accounting Standard in India. '
(b) Accounting Process

Accounting Transaction : Concept of Double Entry System,
Journal Rules of debit & Credit. Book of original records; Journal, '

Compound Journal Entry, opening Entry. Ledger,Sub-Division of

25
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| Journal: Cashbook.

1 | Business Income, Accounting for Depreciation, Provision, - 20
Reserves Funds:

a. Business income: Concept of Revenue and Business [ncome,
Measurement of business income: relevance of accounting period,
continuity doctrine and matching concept in the measurement of |
business income; Objectives of measurement of Business income
b. Revenue recognition: Recognition of expenses and income.
Recognition of expenses and income with arelerence to AS 9 and
AS 18.

¢. The nature of Depreciation. Accounting concept of depreciation,
Factors in the measurement of depreciation. Methods of computing
depreciation: straight line method and diminishing balance method,
Annuity method, Depreciation fund method: Disposal of

depreciable assets: change in method of Depreciation and its impact |
of on measurement of business income.

111

Trial balance and Financial Statements of Sole Propricfurship: '[ 20
a.Capital and revenue expenditures and receipts: general
introduction only.

b. Trial Balance: Meaning, Objects, Methods of preparing trial
balance.

c.Preparation of financial statements of non-corporate business
entities - Sole Proprietorship. S o

1V Accounting for Branch and Departmental and Not-for Profit
Organizations:

a. Accounting for Branch: Concept of Dependent branches: Branch
Accounting - debtors system, stock and debtors’ system.
Independentbranches: concept, accounting treatment with necessary
adjustment entries; Incorporation of Branch Trial Balance in Head
Office Books for home branches.

B.Departmental Accounts: Meaning, Objectives, importance
departmental stores ,Allocation of Indirect Expenses.

c.Accounting forNot-for Profit Organisations.

I
LN

|

. Part C - Learning Resource '

.

Text Books, Reference Books, Other Resources

EI —
?ugges!ed Readings:

Anthony, R. N. Hawkins, D.& Merchant, K. A. (2010). Accounting: Text and Cases. New York: l
McGraw-Hill Education India.

Lal, J.& Srivastava, S. (2012). Financial Accounting Text & Problems. Mumbai:
HimalayaPublishing House.

i
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[ Chand .

Maheshwari, S, N. Maheshwari, S, K. & Maheshwari, S. K. (2018). Financial Accounting. New
| Delhi: Vikas Publishing House Pvt. Lt

:‘-Sehgal. D. (2014). Financial Accounting. New Delhi: Vikas Publishing House Pvt. L.

| Goyal, B, K. & Tiwari, H. N. (2019). Financial Accounting. New Delhi: Taxmann Publication.
;_ Tulsian, P. C. (2002). Financial Accounting. Chennai: Pearson Education.

| Shukla, Dr. S. M. Financial Accounting. Agra: Sahitya Bhavan, (Both Hindi &English) ’
s ggls ;‘;hanuja and Melia, Financial Accounting. Agra:SBPD Publishing House (Both Hindi
| &Englis

| Gupta and Sanse, Fi

.

G Ise, Financial Accounting, Jaipur :Ramesh Book Depot.
| Singh, SK, Financial Accounting. Agra: SBPD Publications. (Both Hindi &English)
| Note: Learners are advised to use latest edition of text books. '

il Online resources (Try to include similar course available on SWAYAM/NPTEL/CEC etc.)
| \3

WY S il
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Part A: Introduction

: Certificate

Class: B.Com. Semester I | Year: 2022 | Session 2022-2023
|

| Course Code BBCPC-102 .
Course Title BUSINESS LAW (PAPER —I11)
Course Type Core Course
Pre-requisite Pass in Class XII
(ifany)

Objectives

The course aims to give the learners a broad understanding about
important aspects of legal environment of business: to make them
study how various special contracts are brought into force; and to
impart knowledge about legal agreement so that they get acquainted
with the process of establishing legal relationships and to have

knowledge of various measures protecting the interest of the
consumers.

| Course Learning
Outcomes (CLO)

After the completion of the course, the learners will be able to:

1. Understand basic aspects of contracts for making the agreements,
contracts and subsequently enter valid business propositions.
2.Be able to recognize and dlf’ferentiate the qpeual contracts and

3 Equip the students about the legitimate rights and obligations undei
The Sale of Goods Act

4. Describe the significant provisions of the Competition Act to
prevent practices having adverse effect on competition and provisions
of the Consumer Protection Act to protect the interest of the
consumers.

5. Enable with skills to initiate entrepreneurial ventures as LLP

6. Explain the law governing regulation and management of foreign
exchange under FEMA.

Credit Value: 04

Theory: 04 Credit

(¥ scanned with OKEN Scanner

Total Marks:100 | Term end exam:80,Internal Assessement:20 1 Min Passing Marks: 4 40 '
Part B: Content of theCourse B oy

Total No. of Lecturer per week: 55 : | WL RSN

] ' Tc_utal Lectures:90 _ ] TNES 21 J. i ':-;
Jnit Topies h;_;w_q.;o-;:.wt* o



i

,"SaTé of (;l-lt_lrtls—.*-\ét,_i 930 ;Frﬁ)r'n'ml'ion' nf-cd;n}aas of sale, Goods T 15 ]
~and their classification, price, Conditions and warranties, Transfer |
of property in goods, Performance of the coatract of sales, Unpaid f
seller and his rights, sale by auction, Hire purchase agreemen| [

| Consumer Protection Act, 2019: Important definiy;

 Disputes Redressal Commission, : !
fm@qg_(ﬁ)ﬂ'gnccs and Penalties, o

Limited Liability Partnershlp Act, 2008:

Negotiable Instrument, A o¢ 1881:
General [ntroductio

Instmmeut.Negoliation and PI'ESentmenl, Payment and Interest.
Discharge from Liability and Noti

ce of Dish'onour.Noting and
Protesling,Crossing ofa cheque,H

undies.New Penal Provisions as
to dishonor of 5 Chege ,

ial Part C - Learnin Resource
Text Books Reference Books, Other Resources
ted Readings; '
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Part A: Introduction

Program: Certificate | Class: B.Com. Semester I Year: 2022 Session 2022-2023
Course e ' |

1| Course Code _ BBCPC-103

2| Course Title 1 _ Business Organization (PAPER-]\ )

3 Cours‘? Ty ¢ Core Course -

4 | Pre-requisite 1 Yace

ass in Class X

(ifany)

5 | Objectives

To acquaint learners with the basics of business concepts and functio

After completion of the course. the learncrs will be able o

I Acquire the know ledge of business, profession. partnership firm and
Joint stock company, and distinguish and explain each form of business
2. Understand Business & Environment Interface. And social
responsibility of business

3.Understand the Importance of business and it Lypes, factor
influencing the size of firms. classifications and importance of plan
layout and equipments.

4. Analyze the cooperative organization.

3. Analyze the various source of finance and role of chamber of
commerce in business promotions. Develop the analytical skill of
business finance.

6. Understand the various business ( ombinations

| forms ot business organization, and functions of management
6 | Course Learning 5

Outcomes (CLO)

Credit Value: 04 Theory: 04 Credit L :

oo |1

Total Marks: 100 Term end exam:80,Internal Asscgf.ﬂggl;gq _L_ME Ess_i:g_\ﬂu[ksr-m !
Part B: Content of the Course el
Total No. of Lecturer (in per week):06

— Total Lectures: 90
Unit Topics No. ol

N —— e ; | Lectures
R

Concept and Forms of Business Organizations g

Concepts of Business, Trade, [ndustry and Commerce, Objectives and

functions of Business.

Business & Environment Interface: System Approach. Business system

and its sub systems & their interaction, Business Environment Kinds of

Environment, Impact of Environment or business interface between !

Business Nature and strategies, Business as a part of Economic System '

Profit Maximization v/s Social Responsibilities of Business: Types of

Business objectives, Social Responsibly of a business, Conflict between

profit maximization and Social Responsibility. Obligation of business

towards different groups of the society. Ethical Conduct & Human Values.

11 Forms of Business Organization: B~ -
Sole proprietorship: Meaning, characteristics. advantages and
disadvantages of sole proprietorship.
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Plﬁncrshi]l Meaning, characteristics, |
disadvantages of Partnershi
Registration, Dissolution.

Joint Stock Company- Mcaning, characteristics, advantage and
disadvantage. Kinds of Companies.
Hindu undivided family:
disad»'anpg_gc§ of Hindu un
11 Location of Business I

Kinds, advantages and
P, Kinds of partners. partnership deed.

Meaning, characteristics. advantages and
divided family

nterprise: Factors

;l!'l"ccnfu: Industrial 1 ocation.
selection of site, Urban & Sub-Urban sites, concentration of Industries,
Need for balanced cegional Development. Government Policy on
Industrial Location. Location Policies in India since independence,
Industrial estates. Weber’s Theory of Location. & its Appraised
Raﬁonalisation:Mcaning.tbatures.nbjeclt\'c:;.il:ctUrs..;id\-'a|1mgcs.trhjcclinns
against Retionalisation, Sl v
1Y Business Combin;:_ion—s:_(f_ﬁﬁcn_:gf C_:i{l_.?'-cs,']_-}' pes, Benefits and Evils of
Business Combinations. Business Associations, Trade. Association, =
Chambers of Commerce, Brief Study of Organisation, Objectives, function '
; of FICCL, CII, ASSOCHAM, AIMO. AIOF !
‘g ‘ Sources of business finance:Short term and long term. ;
Keywords: i NI s o

.

1 . Part C - LearninéResque
{ Text Books, Reference Books, Othe

r Resources

Suggested Readings:

§ Gupta, C. B. (2011). Modern Bu

{ Kaul. V. K. (2012

4 Education.

{ Dr. Neeru Vasishth, Principals of Business Organisation New Delhi-T

| Kothari.Milind. Business Organisation,Jaipur;Ramesh Book Depor.
Mishra and Saxsena, Business Organisation and Management. Agra: SBPD publishing house.

Gupta O. P. Business Organisation and Management. Agra: SBPD Publications.

| Agrawal R. C, Business Organisation and Management.Agra:SBPD Publishing House.

: a.R.K.and Gupta S K., Business Organisation(Hindi). New Dethi: Kalyani Publishers,
Asthana Padmakar & Sahai,l.M.; Business Organisation.Salﬁtya Bhawan Publications,Agra.

Tripath i,Sashikant &Shukla Ajay,: Business Organisation. Thakur Publishers, Lucknow.
Note: Learners are advised to use latest edition of text books

siness Organization. New De]

hi: Mayur Paperbacks.
). Business Organization and Management.

axman.

‘ext and Cases. New Delhi: Pearsone

- |||

ot p
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R
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- Part A Introduction
Program: Certificate

Cliss B.Com (Computer Application) | Year 2022 Sevon 2022 2020
Course i Semester |
|| Course Code BBCCC-103
2 | Course Title Computer fundamental (PAPER-1V)
3 | Course Type Core Course
4 | Pre-requisite Pass in Class X11
(it any)
3 Objectives Fo understand the meaning and basic components of a computer sy stem

and learn generation, classification and application ol

camputer soltw arg
and hardware to solve basic information Syste

ms problems

6 Course_[_—eﬁrning At the end of this course, the students will be able 1o

Outcomes (CLO) | | Describe the organization and operation of 4 computer processor,
primary and secondary memory, and peripheral devices and to pive
computer specifications,

2. Understand the concepts, structure. types and design ot operating
Systems

3. Explain the representation ot data and information in computer
systems und use standard word, spreadsheets., and graphics generation
packages.

4. Recognize when to use each of the Microsoft Office programs to

create professional and academic documents and will have a working
knowledge of paragraph formatting, macro and mail merge in MS-W
3. Create presentation by adding slides
slides, linking to other files.

Theory : 03Credit Practical :01Credit

\IIL!
capplying animations, set times 1o

7 | Credit Value:04
8 | Total Marks: 100

4

Term end exam:60,Internal Assessement: 15 Min Passing Marks 40
Prectical Exam:25 e
Part B: Content of the Course -
Total No. of Lecturer in per week:06
Total Lectures: 70

Unit ) lopics f Mool
an e - = | Lectiires
| Computer System: characteristics and capabilities. Com puter hardware |
and software block diagram of a computer. Different data processing- | 2)

data, data processing system, storing data, processing data. Types of
computers: Analogue, Digital, Hybrid, General and special purpose
computers. Generations of computers. Computer Systems: Micros. Minis |
and Main-frames. Limitations of Micro Computer. Number systems
Decimal Number system. Binary number system, Octal and hexadecimal |
number system, 1's and 2's complement Codes: ASCIL. EBCDI Codes. |
Gray code and BCD.Logic Gates: AND, OR, NOT, GATES and their |
Truth tables, NOR, NAND and XOR gates, |
Introduction to Input Devices: Categorizing Input Hardware, keyboard

and Direct Entry ~Card Readers, Scanning Devices -0.M.R., Character J _
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Il

Rcadcrs._'_l'humh Scanner, MICR, Smart Cards, Voice Input Devices
Pointing Devices -Mouse, Light Pen, Touch Screen Computer Output
Output fundamentals, Hardcopy output devices, Impact printers. Non-
Impact Printers, Plotters, Computer output Microfilm/Microfiche(COM)
Systems, Softcopy Output Devices, Cathode Ray Tube, Flat Screen

_ Tec!'u_no_]gg_ics. Projectors. Speakers

Central Processing Unit: The Microprocessor, control unit. AL
Registers, Buses, Main Memory, Main Memory (RAM) for
microcomputers, Read Only Memory (ROM) Storage Devices: Storage
Fundamentals, Primary and Secondary Storage, Data Storage and
Retrieval Methods -Sequential, Direct and Indexed Sequential, Tape
Storage and Retrieval Methods Tape storage devices, characteristics and
limitations, Direct access storage and microcomputers  Hard disks. disk

cartridges, direct access Storage Devices for large computer sy stems,

I

Mass storage systems and Optical disks, CD ROM.
System Software: System software Vs,".f\ppiicmioh Software, Types of
System Software, Introduction and Types of Operating Systems. Boot
Loader, Diagnostic Programs, BIOS, Utility Programs.

Application Software: Microcomputer Software., Interacting with the
System, Trends in PC software, types of application software, difference
between program and packages. Computer languages: definition.
generations of computer lan guage. types of languages.

Language Processors: Assembler. Interpreter, Complier. Linker and

v

Loader. Programming constructs Algorithm and flowchart.
DOS-History and versions of DOS. fundamentals of DOS.
Microsoft Windows: OperatingSystem-Definition and functions. basics
of Windows. Basic components of windows,icons,typesoficons, taskbar.
activating windows, using desktop, title bar. running
exploring computer, managing liles and folders. copying and movine
files and folders. Control panel-display properties. adding and remos g
software and hardware, setting date and time. screen saver and
appearance

MSOffice: Word -Creating & editing .word documents. formatting
documents, aligning documents, formatting text in tables. insernt& delete
cells, rows & columns, use bulleted & numbering, checking
spelling&grammar,insertingClipArt.workingtemplates,Creatin gtemplates.
working with Mail-Merge, Writing the Form letter. * Merging Form
documents, Merging to label, Working with Mailing lists and Data
Sources, Selecting Merge ‘Records, Creating Macro, Running Macro,
Presenting with power point : Creating presentation, working with

application,

& applying design,graphics to slide. adding sound &mo.vi::, mtating chart
&graph, playing slide show, slide transition, advancing slides. setting
time, rehearsing timing, animating slide, -animating objects. running the
show from windows.

(¥ scanned with OKEN Scanner

slides, Different type of slides, setting page layout, selecting background |

S



A AR & R i~

Meewested Readings:

atacurusamy. Fundamentals ol COMpuUler:

| \H 9
gha Priti and Sinha P K. Computer Fundamenia.Lonice ¢
Peblications. New Delh _ T BT Dol e New Del
gha Priti and Sinha P.K..Computer Fundamentalstz i, B
Bl Anita. Computer Fundamentals.Pearsor
Sparamar. \ md_\dabala \LLL ar ‘\\ rundamer g .
\ : ~  Sert Wb 1
o T \Ard |

~ "\;j /' Q“‘;\{;\

( L

S

(¥ Scanned with OKEN Scanner



o)

I

Program Certificate
ollrﬁ'('
| | Course Code
= I Course Title
3 | Course Lype
4 | Pre-requisite
) (il any)
[T5 | Objectives L

| Course Learning
Outcomes (CLO)

' Part A Introduction
Class: B.Com.Semester 1 Year 2022 Session 2022-2023
BBCGE- 101
Business Environment(Paper-V)
Generic Elective
Pass in Class X1

This paper aims at acquainting the students with the emerging issues
in business at the national and international level in the light of the
policies of liberalization and globalization

At the end of this course. the students will be able 1o

| | l-:llllli.'l'-.!'rmt.i the relation me betweer

applying the environment analysis techniques 1in Practice

2, Understand the various social and economic problems and tactors
that affect economic growth.

3. Familiarize with the Nature of local business environment and its
component.

4. Acquaint students will govt. policies and different roles for the
emergence, upliftment and smooth functioning ol busiicss
organization,

5.The students will be able to demonstrate and develop conceptual

framework of business environment and generate interest in
international business

| Credit Value:04

Theory : 04 Credit . _

Total Marks: 100

Term end cxg_rp_:@,lntérpa]_Agésgcmen!:20 | Min Passing Marks 40

- ~ Part B: Content of the Course

Total No. of Lecturer in per week:06

Total Lectures:90

Topics

l Business Environment: Concept, Components and Importarnce.
Factors Affecting Business Environment, Economic System

No. ofl.ectures
20

Trade & Balance of Payment.

I Economic Problem of Growth:Inflation Parallel Economy
Industrial Sickness . ..
Economic Factors of Growth: Foreign Direct Investment (FDI),
Foreign Portfolio Investment (FPI), Micro, Small and Medium
Enterprises (MAMEs).

A l

Economic Trend (Overview): Income, Saving & Investment, |
|

|

25

Economic Planning in India: Need, Objective, Strategy. Review i
of Previous Plan, NITI AAYOG. ' ‘

Role of Government: Monetary & Fiscal Pf:lnc}.!ndgstnal

Policy Industrial Licensing. Privatization, leeraluzzfuon.

Globalization, Demonetization, Disinvestment, Foreign Exchange

125
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\I.m.lgt'ﬂu-lll Act 2000
|ﬂll'rl'mtiunnl I nvironment: |

Problems of Deve |l,‘,“]*. Coun
Lirowth, | X[

nds in World Trade & The
tries, Forejgn Irade & Leonomig

ort-Import Policy
Internationg) Economic Groups GAT

World Bank. IMF, TRIPS. RIMS

Regional Trage Agreements: |
| SAARC, NAFTA

WiO, UNCTAD

uropean Union (EU), ASFAN

__ Part C
lL‘.\I_ Booksy

- Learning Resource
« Reference Books, Other Resources
ted Readings:

ks

milam, Francis. Busine

58 }-.n\-'trnmncn[ Mun
b Aswathap:

i, Essential of Business Fr
aram & Black; The Inte
B N K. and Puri V.K.:
war,Keshav Vv
i Vo

1hai Himalaya Publishing
Wwironment, Himalaya P
mational Busine
Indian licnnumy;
cena.Business Fnvi
and Sinha Pushpa. Busine

l ilIII\L'
ublishing House

88 Environment: Prentice Hall, New Delhi.
Himalaya Publishing House, New Delhi.
ronment, New Delhi:PHI Publication

58 Environment(Hindi and English). Agra:SBPD Publishing
isu:n:\’in:l,\'.V_\'u\'su_vik P:u-_vuvumn./\gm SBPD Publications,

al, Gupta,Soni. Busirfess F.nviromncnl..laipur: RBD Publication

warmi ( upta, Vaishnaw. Economic and Business Environment. Jaipur RHIA) }’uhhc:-uiun. [
resources (Try to includc_s‘imi_h_a_r course available on SWAY A M/NPTEL/CEC

clc. e : __J

o8 ST @2

Lo g
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o Part A, lnlrmluc!inn
prograt Certificate ‘l Class: B.( Om.Semester | i Year: 2022 | Session 20222013
('UU‘\_‘. Code { 1
| Course It_\lt l ““(‘I"”:
T T INT o o .
y | ¢ \\HI“\‘ o “U.\lNl,h.\ ETHICS & CORPORATYE (¢ IWWVERNANC |
y | Course ._i “‘ Generie | lective {i".lpcr-\-’i
1 Pre-requisite ‘ Pass in () 155 X1
\II””-\ ) ‘ USss
¢ Objectives Fhe objective of this paper is 1o make the students aware abous
|.n'.nn|l.'|ncc ot ethics in the business, practices of good governa
L‘l‘;t.‘l)flr.lgt‘ moral 'Magination and heightening sensitivity towards 1
| Lo cthical dimension of Managerial problems
r it e Lb" o Al 2l & " H =
6 k;:l{l\l.:';mw 1 ({;) Atthe end of this course, the students will be able
O | tto understand the business ethics
0 Analyze LOrporate socia| Hespunubllity
io analyze varioys ethical codes in Corporate governance
o —— ‘o Analyze the Er_npl_oyegs conditions and Business fthics
7 | Credit Value 04 lhcury 1 04Credit -
¢ Total Marks: 100 T

q__ﬁL_i‘l‘f'..E"_Ei_‘-lﬂ_"lf_M!?EDaJﬁ@sqaiﬁhu E Min Pilr-\-il.h';i Muarks i
— o

" art B: Content of the Course
lotal No. ¢

of Lecturer in per week:06
—Total Lectures:90

..I‘UpiCS - N0, of
: S NeE— Lectures
Business ethics: Introduction Meaning of ethics, Types of business ' 25
ethic issues, why ethical problems oceur in business, Ethical dilemmas |
in business Ethical principles in business.
Utilitarianism: weighing social
Justice and fairness, The ethics
Justice and caring, An al
Morality in internationa

costand benefits, Rights and duties |
of care, Integrating utility, rights, -
ternative 10 moral principles, virtue ethics. '
| context Ethical decision making-personal and
professional moral development and moral reasoning Computer ethics
and business. Computer crime, Computers and cor

porate responsibility |
Property: information and software, Computer and privacy Professional |

i
|
|
1

ethics: Ethics in international business - l.'
Corporate égvernance: concept, Need to improve corporate governance
standards, Features of good governance, Corporate governance abuses.
Role played by regulators to improve corporate governance. Dilferent
Approaches to Corporate Governance, Leadership and Corporate
Governance, Different models of Corporate Governance, Landmarks of |
Corporate Governance,Rights and Privileges of sharehulders. Investor’s |
Problem and protection,Corporate Governance and Other Stakeholders.

Board of Directors; Role Duties and Responsibilities of Auditors. Bank |
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e
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and Corporate Governance, Business ethics and Corporate Governance |
Indian experience- imperatives.CII code of best practices, Kumar '
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Keywords:

Part C - Learning Resource e
& Text Books, Reference Books, Other Resources

Suggested Readings: o
AC. Fernando-Business Ethics, Prentice Hall, Latest Edition.
Andrew Crane and Dark Matter- Business Ethics.Oxford Publications. .
MrainDavies.,Best Practices in Corporate Governance (Gower), Latest i_..\d|‘m;1. e
AC. Fernando .,Corporate Governance ~Principles , Policies, and Practices (PearsonEduc
lennings-Business Ethics , Latest Edition.
“man-Business Ethics, Latest Edition. A
- MnuelG.Velasquez-Business Ethics-Concepts and Cases.
Porate Governance — Solomon Wiley Student Edmon._ .
fstine ang Mallin-Corporate Governance,Oxford Publication.
%porate Governence,Oxford Publication, .
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(ihBusiness Correspondence

Lov iting quotations, sending quotations, placing orders Social and
public relations correspondence; R : B :

eading and writing shorter
business messages ~invitations, thank YOu notes, Mﬂ ngs and

q ,\nsr;liuhl_liul'lj!l -1
(0 Technology and Business Communication -
Uise of digital platforms in business communication; Handling
online orders, complaints and other sales correspondence, use of
sovial mediactools for advertising, buying and selling; publicizing
business ideas through blogs, web-pages ete.; online business
communities; webinars and conference calls. Privacy and data
securily issues in business communication

(inBusiness Documentation

Dratting simple contracts and deeds (non-legal); Project on legal
documentation for bank transactions; Property dooummuﬂon;
Contract of employment ele.; note-sheet; Creating, storing/
archiving and retrieving folders/ documents, Docunentahad S
collaborative working; Privacy and data security issues in business
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developing organisation. ¥
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.-~ “harn Paine.Cases in I eadership. Ethics and Organizational Integrity- A sirategicPerspective 2000
{ 5':@ e India, Reports on Corporate Governance. Academic Foundation, 2004.

- ez 1Dube- Corporate (imcrnencc.l.uxisNexisBuuem(mhs Wadhwa, 2006,

Feecrch L awerence and Williams- Society and Business

'i £ M Ml - Social Responsibilil} of Business. -
i - MC Evans - Managing Values and Believes in Organization

0\ WAN, @“’;t\%"“’ badl @?& EﬂH
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| | LazmansHodgett and Thompson - Social Issues in Business.

. Adman Davies -Strategic Approach to Corporate Governance.

W Goopalsamy - Corporate Governance a new paradigm.
'+ W Balasubramaniam - Corporate Board and Governance.

' 1 | Oeine resources (Try to include similar course available on SWAYAM/NPTEL/CEC exc.
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Prog
(ourst
| Course Code
! Course Title
" Course [ype
y | Presrequisite
(ifany)
"5 | Objectives
|
|
I +— T
(| Course Learning

Outcomes (CLO)

' Part A: Introduction "
Class: B.Com /B.B.A.Semester 1 | Yeur 2022 Seasion 2022-202

BBCSE-102
MUTUAL FUND OPERATIONS, DISTRIBUTION, AND REGULATIONS
Skill Enhancement Course( Paper-V1)
Pass in class X1

Ihe learners will be able 10 understand difterent products of mutuab Tu
fhvestment along with the regulations, research, types, process and sil
strategies for mutual fund market in India. The Tearners will be cquipp
execute sale in the mutual fund market and should be o ready resonre
absorption for companies after completion of this course

At the end of this course, the students will be able

I.Summarize the structure of mutual fund market in India

2. Describe the role of different regulators;

3. Explain the regulations, process and objectives of offer document.

4. List down the mandatory disclosures and content points of offer

. | document;

| 5. Define the commission structure:

| ] 6. List the pre-requisites of becoming a distributor.
7. Demonstrate code of conduct policy.

Theory :02 Credit

i B B

7 | Credit Value: 02
| 8 | Total Marks:50

Part B: Content of the Course

Total No. of Lecturer in per week:03
Total Lectures:45

i - | l'opics

Mutual fund ope rations and regul-:ltur_\-' environment
! a. Structure of mutual fund industry in India
| b. Regulators and their role
| c. Pricing, key accounting, and reporting requirements
d. Role of SEBI in regulation
e. Code of Ethics of AMFI

| . Investor right and obligations

Il Offer document
a. Regulations with respect to offer document for NFO

b. Process of NFO and steps involved in marketing an NFO
¢. Objectives of information disclosure in an offer document
d. Objectives and contents of the Statement of Additional Information

| (SAI) and related regulations ‘ |
e. Objectives and contents of the Scheme Information Document (S1D)

and related regulations
f. Key Information Memorandum (KIM) and related regulations
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| g. Consolidated account statement, 1

_—

Term end exam:40,Internal Assessement: 10 i Min Passing Marks 2f

Noo ool
| ceture



Fund distribunion and sales practices
| 4. Pre
I b. S

-"H-‘Cilllhllt:k Lo become a mutual tund distr butor
ales practices and commission structure

| €. Types of commissions and transaction charues

.1 d. Code of conduct specified by AMF !

Part C - Learning Resource

Lext Books, Reference Bools Oiher Resources

nesd

ed Readings:

A, S (20149, Y
- o \/ [\ \" } 4”4{_1cm Muiual Fund Handbook. New Delhi: Vision Books
sencs V-A Mutual fuads distributors certification

- eq | -y 5 B . . ' . . .
e mesources (Iry 1o mtlgdc :i_l_l‘l_11!;lr course _n_‘.;ni'mh'r on SWAYAMMNPTEL/CEC etc.)
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